NAIS Style Guide
Submission
(1) Send a double-spaced anonymous manuscript as a Word document (do not send a PDF),
including the title and abstract (150–200 words). Do not include the author’s name on or in the
manuscript (including the reference list or bibliography). Click here for information on how to
make a manuscript anonymous. Click here for a link to “Writing an Effective Abstract.”
(2) Send illustrations, figures, or artwork as individual files (such as TIFF or JPEG), not
embedded in the manuscript file. Please include figure captions and credits at the end of the
manuscript file. If figures were produced by the author, indicate if the images have been
published before. Tables (with captions, source notes, and credits) may be embedded within the
text of the manuscript.
(3) Consult the University of Minnesota Manuscript Preparation Guide at
http://www.upress.umn.edu/information/author-resources-1/manuscript-guidelines for
information on copyright requirements to use artwork, photographs, poetry, song lyrics, long
excerpts from previously published work (usually if an excerpt involves 10% or more of the
original), and similar materials. It is the author’s responsibility to obtain all necessary
permissions before an accepted manuscript can be published. Contact the NAIS Editorial Office
if you have any questions.
Narrative Tips
•
•

•
•
•
•

Use referential pronouns as sparingly as possible. Be specific. Avoid beginning a
sentence or a paragraph with a referential pronoun.
Avoid constructions such as “it is” or “there were.” Identify the actor and make that actor
the grammatical subject; identify the action and make that action the (preferably active)
verb.
Avoid qualifiers and conjunctions (and, but, yet, however, moreover, indeed, etc.) at the
beginning of sentences.
Use dates rather than relative time referents such as “recently” or “last year.” Once
published, your article will be read for years, even decades.
Rephrase constructions such as “this article argues” in more direct assertions.
Simplify very long and grammatically complicated sentences with multiple clauses,
prepositional phrases, and verbs: break these sentences up into shorter sentences.

Headings
LEVEL 1 FLUSH LEFT AND BOLD IN ALL CAPS
Level 2 Flush Left Upper and Lower Case Bold
Level 3 Flush Left Upper and Lower Case Italicized
Headline-style capitalization in Levels 2 and 3: first and last words plus all nouns, pronouns,
verbs, adjectives, adverbs, and some conjunctions capitalized.
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CITATION STYLES
NAIS allows two different citation systems, based on chapters 14 and 15 in The Chicago Manual
of Style, seventeenth edition. An article must adhere to one or the other system. The styles are
endnotes plus bibliography (chapter 14) and author-date references plus reference list (chapter
15). In both styles, conventional abbreviations for states (not two-letter postal codes) are used
sparingly (e.g., do not include a state abbreviation with a university press citation in which the
university’s name includes the state [University of California Press] or with publishers in major,
easily recognized cities). Examples of basic citation styles are provided below; see CMOS for the
treatment of items in manuscript collections, web pages, blogs, personal communication,
reprints, and so on.
Endnotes plus Bibliography (often preferred in the humanities)
•

When the endnotes are followed by a bibliography that includes full source information,
the endnotes can be shortened to author’s last name, short form of the title, and page
citations (note that page ranges are elided). Subsequent endnotes that cite the same source
use ibid.
o BOOK, one author: Shea, Wrigley Field, 51–52.
o BOOK, two or more authors: Levitt and Dubner, Freakonomics, 310.
o CHAPTER IN AN EDITED BOOK: Napoleon, “Who Gets to Say?,” 176.
o JOURNAL ARTICLE: Allen, “A Transnational Native American Studies?,” 21.
o NEWSPAPER ARTICLE: Egan, “The Nation.”

•

The bibliography follows the basic humanities style outlined in chapter 14 of CMOS.
Citations are listed alphabetically by author’s last name; multiple citations by the same
author are listed alphabetically by title, ignoring “The” and “A.”
o BOOK, one author: Shea, Stuart. Wrigley Field: The Long Life and Contentious
Times of the Friendly Confines. Chicago: University of Chicago Press, 2014.
o BOOK, two or more authors: Levitt, Steven D., and Stephan J. Dubner.
Freakonomics: A Rogue Economist Explores the Hidden Side of Everything. New
York: William Morrow, 2004.
o EDITED BOOK: Daum, Meaghan, ed. Selfish, Shallow, and Self-Absorbed:
Sixteen Writers on the Decision Not to Have Kids. New York: Picador, 2015.
o CHAPTER IN AN EDITED BOOK: Napoleon, Val. “Who Gets to Say What
Happened? Reconciliation Issues for the Gitxsan.” In Intercultural Dispute
Resolution in Aboriginal Contexts, edited by Catherine Bell and David Kahane,
176–95. Vancouver: University of British Columbia Press, 2004.
o JOURNAL ARTICLE: Allen, Chadwick. “A Transnational Native American
Studies? Why Not Studies That Are Trans-Indigenous?” Journal of Transnational
American Studies 4, no. 1 (2012): 1–22.
o NEWSPAPER ARTICLE: Egan, Timothy. “The Nation: Mending a Trail of
Broken Treaties.” New York Times, June 25, 2000.
http://www.nytimes.com/2000/06/25/weekinreview/the-nation-mending-a-trailof-broken-treaties.html.
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Author-Date References plus Reference List (often preferred in the social sciences)
•

Citations should mostly appear in the text; notes should be substantive, not references to
the reference list.

•

The basic form of parenthetical text citation is (Smith 2001, 25). Separate works by
different authors (placed in alphabetical order) with a semicolon (Cheatam 2002; Dewey
2001; Howe 2003, 2004).

•

If the author’s name has been stated in the text sentence, then the name is not repeated in
the parenthetical citation: “As John Smith (2001, 25) explains . . .” The citation
immediately follows the author’s name, unless the sentence includes a quotation from the
author’s work, in which case the citation follows the quotation at the end of the sentence.
After the first complete citation, subsequent citations to the same work in the same
paragraph can include page numbers only: “Smith continues, ‘. . .’” (26).

•

The reference list citations place the year date after the author’s name. Multiple citations
by the same author are listed in chronological order; replace the author’s name in
subsequent citations with a 3-em dash (three em dashes typed one after the other). Works
published in the same year add a or b to the year date and are listed alphabetically by
title.
o BOOK: Manuel, George, and Michael Posluns. 1974. The Fourth World: An
Indian Reality. New York: Free Press.
o CHAPTER IN AN EDITED BOOK: Napoleon, Val. 2004. “Who Gets to Say
What Happened? Reconciliation Issues for the Gitxsan.” In Intercultural Dispute
Resolution in Aboriginal Contexts, edited by Catherine Bell and David Kahane,
176–95. Vancouver: University of British Columbia Press.
o JOURNAL ARTICLE: Allen, Chadwick. 2012a. “A Transnational Native
American Studies? Why Not Studies That Are Trans-Indigenous?” Journal of
Transnational American Studies 4 (1): 1–22.
o NEWSPAPER ARTICLE: Egan, Timothy. 2000. “The Nation: Mending a Trail
of Broken Treaties.” New York Times, June 25, 2000.
http://www.nytimes.com/2000/06/25/weekinreview/the-nation-mending-a-trailof-broken-treaties.html. (Note that in newspaper citations the year date is
repeated.)

A–Z
Aboriginal
adviser
African American (n., adj.)
antiracist
anti-Semitism
a priori
Black
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CE, 1000 CE
chapter 1, chapter 2
coauthor
cocreation
coeditor
the Crown (British)
the Doctrine of Discovery
email
European American (n., adj.)
figure 1, figure 2
First Nations
Indianness
Indian Residential Schools, the residential schools, the schools (Canada)
Indigenous (n., adj.)
Indigeneity/indigeneity, indigenousness
internet
manifest destiny
Māori
Native (n., adj.)
Ph.D.
postcolonial
president, president of the United States, the U.S. president, President Barack Obama (general
style for titles/names)
quasi-legal (adj.)
relocation (as a policy), the Relocation Act, the Relocation Program
re-visioning
settler colonialism, settler state, settler-colonial (adj.)
spacetime
Spanish Borderlands
spatiotemporal
specter
survivance
termination (as a policy), the Termination Act (cap and roman when referring to a specific piece
of legislation)
UN (adj.), United Nations (n.)
U.S. (adj.), United States (n.)
website, the web
the West, western, a westerner; Western (referring to the culture of the Occident, although if an
author prefers to lowercase this term, that is acceptable), westernize
white (race)
worldview
Miscellaneous
Standard CMOS style is sought across each issue, though allowances may be made for particular
types of sources appearing in individual articles and the wishes of individual contributors about
the treatment of specific terms. At the very least, consistency is sought within each contribution.
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In titles, all prepositions are generally lowercased, regardless of length (e.g., in, over, through,
between, among, etc.).
Terms in foreign languages: NAIS never italicizes words in Native languages. Other foreign
words are italicized but foreign phrases are roman and enclosed in quotation marks. Translations
are included in parentheses.
Hawaiian 'okina: the Press uses the modifier letter turned comma for the 'okina; it's easier to
insert than the left single quotation mark, which always appears as a right single quotation mark
when typed in the middle of a word. See CMOS page 645 under "Hawaiian" and the footnote.
All single-paragraph quotations in the main text longer than one hundred words are set off as
block quotations; quotations shorter than one hundred words are run in.
Specific titles of conferences are roman and enclosed in quotation marks, for example, the
Thirty-First Annual Australian and New Zealand Law and History Society Conference,
“Receiving Laws / Giving Laws” (Sydney, December 2012).
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